
Play Pack
How to create your own piece of theatre



Introduction

Stories are an essential form of communication. A play is a story brought to life.
This online pack is designed to guide you step by step through the process of writing your own play. 

There are five main sections: 
1. Act 1: Getting started - you will learn everything you need to begin to create your play

2. Act 2: You will explore the importance of character(s). 

3. Act 3: You will learn some of the techniques used when playwrights/writers begin writing 
plays/stories. 

4. Act 4: You will be able to delve into the world of staging and make decisions thinking as a 
playwright and director. 

5. Act 5: Review, no piece of theatre is ever perfect. This is an opportunity to look at what 
worked well for your play, and what could you do better next time. 

These five simple sections will help you write a play.

When you’ve finished the pack, we would love to see your fantastic ideas! Maybe you set up your 
own stage in your living room, or drew an outstanding costume – whatever it is, please send them 
to christie@readingrep.com or riley@readingrep.com and we’ll be sure to post them on our social 

media platforms!

@ r ea d i n g r e p



Act 1 - Getting STarted

Playwright 
A person who writes plays. 

Costume 
A set of clothes in a style typical of 
a country or historical period.

Performance 
An act of presenting a play, concert, 
or other form of entertainment. 

Theatrical Make Up 
Theatrical makeup is makeup that 
is used to assist in creating the 
appearance of the characters that 
actors portray during a theatre 
production.

Actor 
A person whose profession is 
acting on the stage, in films, or on 
television.

Stage Directions 
An instruction in the text of a play 
indicating the movement, position, 
or tone of an actor, or the sound 
effects and lighting.

Stage
A raised floor or platform, typically 
in a theatre, on which actors, 
entertainers, or speakers perform
 
Stage Lighting 
Stage lighting is the craft of lighting 
as it applies to the production of 
theatre, dance, opera, and other 
performance arts. 

Theatre 
A building or outdoor area in 
which plays and other dramatic 
performances are given.

Protagonist 
The leading character or one of 
the major characters in a play, film, 
novel, etc.

Ensemble 
A group of musicians, actors, or 
dancers who perform together.
 
Characters 
A person in a novel, play, or film

Audience
The assembled spectators or 
listeners at a public event such as a 
play, film, concert, or meeting. 

Director 
A person who supervises the actors 
and other staff in a film, play, or 
similar production

Producer 
A person responsible for the 
financial and managerial aspects of 
the making of a film or broadcast or 
for staging a play, opera, etc.

Theatre Technician
A theatrical technician, (variably 
known as a tech, technician, theatre 
tech or theatre technician) is a 
person who operates technical 
equipment and systems in the 
performing arts and entertainment 
industry. 

Theatre and Playwriting Glossary



Act 1 - Getting STarted
Warm-Up Exercises

Before we start any workshop or class, making 
sure we’re warmed up is very important! 

Professional actors will use a variety of warm up exercises in order to ensure they do not injure 
themselves physically or strain their vocal cords before a big performance or a performance, class 
or workshop. Follow the links below to see demonstrations of some simple warm up exercises: 

Breathing Exercises 
https://youtu.be/3WJdKu38rDs

Gesture Walking 
https://youtu.be/k7UV6Z6Y9rw

‘Rubber Chicken’ 
https://youtu.be/4BEdZNVc6Sw



Act 2 - Creating your characters

your characters are a key part of your story! They must be interesting and engaging 
and you must have a clear idea in your head of what you want them to be like. 

Think about your favourite character in your favourite book or TV show. Now ask yourself; what 
makes them my favourite? Do they do anything funny? Do they cause trouble or are they good? 

Whatever it is, jot down some ideas in the space below. 

Now you have some ideas about your favourite character from another story, it’s 
time to start thinking about your own! 

Protagonist
Your Protagonist will be the main character in your story (look back at your glossary if you’re not 
sure what that means!) Think Cinderella, or Ben in Gangsta Granny or Greg Heffley in Diary of a 
Wimpy Kid…  

Using the box below, jot down some facts about your protagonist.

 



Act 2 - Creating your characters
Now you have your key characteristics, it’s time to design your character! 

Costume
Costumes are important in theatre, think about Cinderella’s costume for example. She goes from 
rags and tatters to a glamorous ball gown, complete with glass slippers – without costume, how 
would we know that she’s going to the ball? 

In the space below, draw your protagonist in full costume. 

 



Act 2 - Creating your characters
Plays are written to be performed, so now it’s time to put on your director’s hat and 
decide on your character’s face. Facial expressions are really important when you are 
acting, so you need to make sure you get your protagonist’s face right.

What facial features does your protagonist have? What colour are their eyes and hair? Do they 
have freckles or scars? What are their ears like? Use the template below to draw your ideas.

 



Now you have a clear idea of what your protagonist will look like, it’s time to think 
about your other characters. 

Use the boxes and facial templates below to create your other characters. 

Act 2 - Creating your characters



Now you have a clear idea of what your protagonist will look like, it’s time to think 
about your other characters. 

Use the boxes and facial templates below to create your other characters. 

Act 2 - Creating your characters



Act 3 -  Telling the story

 

Act 1 Scene 2: The Mechanicals 
 

(Enter Quince the carpenter, Snug the joiner, Bottom the weaver, Flute the bellows-mender, Snout 
the tinker, and Starveling the tailor.)  
 
QUINCE Is all our company here? Is all our company here? 
BOTTOM You were best to call them generally, man by man, according to the script. 
QUINCE Here is the scroll of every man’s name, which is thought fit through all Athens  
  to play in our interlude before the duke and the duchess on his wedding   
  day at night.         5 
BOTTOM First, good Peter Quince, say what the play treats on, then read the names of  
  the actors, and so grow on to a point. 
QUINCE Marry, our play is ‘The most lamentable comedy and most cruel death of   
  Pyramus and Thisbe.’                
BOTTOM A very good piece of work, I assure you, and a merry. Now, good Peter   10
  Quince, call forth your actors by the scroll. Masters, spread yourselves. 
QUINCE Answer as I call you. Nick Bottom, the weaver. 
BOTTOM Ready. Name what part I am for, and proceed.     
QUINCE You, Nick Bottom, are set down for Pyramus. 
BOTTOM What is Pyramus, a lover or a tyrant?      15 
QUINCE A lover that kills himself most gallantly for love. 
BOTTOM That will ask some tears in the true performing of it. If I do it, let the audience  
  look to their eyes: I will move storms; I will condole in some measure.   
  To the rest — yet my chief humour is for a tyrant: I could play Ercles rarely, 
  or a part to tear a cat in, to make all split.                        20 

The raging rocks 
And shivering shocks        
Shall break the locks 
Of prison gates. 
And Phibbus’ car       25 
Shall shine from far 
And make and mar        
The foolish Fates. 

This was lofty. Now name the rest of the players. This is Ercles’ vein, a tyrant’s  
vein: a lover is more condoling.        30 

QUINCE Francis Flute, the bellows-mender. 
FLUTE  Here, Peter Quince. 
QUINCE You must take Thisbe on you. 
FLUTE  What is Thisbe? A wand’ring knight? 
QUINCE It is the lady that Pyramus must love.      35 
FLUTE  Nay, faith, let not me play a woman: I have a beard coming. 
QUINCE That’s all one. You shall play it in a mask, and you may speak as small as  
  you will. 
BOTTOM An I may hide my face, let me play Thisbe too. I’ll speak in a monstrous little  
  voice. ‘Thisne, Thisne!’ ‘Ah, Pyramus, my lover dear! Thy Thisbe dear   40 
  and lady dear!’ 
QUINCE No, no, you must play Pyramus.— And, Flute, you Thisbe. 
BOTTOM Well, proceed. 
QUINCE Robin Starveling, the tailor. 

Plays are written differently to stories, as they are written to be performed. Here is 
an example of a piece of script, this is taken from a Shakespeare play (the language 
is tricky, so don’t worry too much about what is being said, just look at the format). 
You can see that on one side of the page is the name of the character and after their 
name, are the words that they are saying.

The words in italics are stage directions. They tell the director and the actor what is to happen on 
stage while the words are being said. Some writers use lots of stage directions and others don’t 
use many at all. It’s up to you how you want to write.



Act 3 -  Telling the story

Most stories/plays are made up of 5 different parts

1. The beginning, this is where the scene is set and characters are introduced

2. The first turning point, something happens which starts to disrupt everyday normal life. 
This could be someone new arriving, someone hearing some news or a situation changing

3. Into action, the main drama happens here. This might be the longest part of your story. 
How do people react to the change? How does that make them act or behave? How do 
they think or feel now?

4. The second turning point, the drama from before gets fixed or people start to get used to 
what happens. If people have fallen out they might start to become friends again

5. The end! The final part of the story, everything is now back in place and lessons have been 
learnt from what happened.

An example of a story using these 5 different parts

Cinderella

1. We are introduced to Cinderella and her family, we learn that she is not treated well by her 
Stepmother and Stepsisters

2. The invitation to the ball arrives and everyone gets excited. Cinderella’s invitation is 
destroyed and she is told that she can’t go.

3. Cinderella’s Fairy Godmother arrives and helps her go to the ball. She meets the Prince, 
runs away at midnight and leaves her glass slipper.

4. The Prince finds the slipper and goes around all the houses in the town to find who it 
belongs to. He arrives at Cinderella’s house and the slipper fits her!

5. Cinderella marries the Prince and is saved from living with her Step Mother and Step 
Sisters. She lives happily ever after.

All Shakespeare’s plays are written in this way as well, which is why his plays are 5 Acts long.

Try using this structure to create your own play. If you want to, you can start from the end and work 
your way back. This is a good way to create twists that your audience won’t be expecting.



Act 3 -  Telling the story

1. THE BEGINNING



Act 3 -  Telling the story

2. THE FIRST TURNING POINT



Act 3 -  Telling the story

3. iNTO ACTION



Act 3 -  Telling the story

4. THE SECOND TURNING POINT



Act 3 -  Telling the story

5. END



Act 4 - Staging the story

PROSCENIUM ARCH
The stage is up high and the seats slope. The stage 
may also be on a slope. This is called a rake and is to 
make sure that everyone can see what’s happening 
on the stage.

IN THE ROUND
The audience sit around the stage. This allows the 
audience to be very close to the action and feel like 
they are part of the play. Actors will have their backs 
to some of the audience all the time, but that’s okay 
as the audience are so close. You have to be clever 
when designing a set for this type of stage.

TRAVERSE
The audience sits on two sides, a bit like a catwalk. 
The audience are also often able to see how each 
other react, which is great for performances that 
have big twists in them.

END ON
This is what Reading Rep’s theatre is like. The 
audience sits on a slope (rake) and the performance 
happens on the ground. This is great for smaller 
theatres. The audience are able to see everything 
clearly and the actors can get close to the audience.

THRUST
The audience is on 3 sides, a cross between In The 
Round and End On. Again, this helps the audience 
feel like they are a part of the play, but there is a back 
wall.

Not all theatres have the same type of stage. The most common ones are;



Act 4 - Staging the story

What stage would you like to have your play performed on and why?

Now you have chosen the type of stage you want, draw your set in the box below 



Act 5 - Review

What went well? 

What could be better?

If I was really putting on this play, what would I have to think about? Staging ideas, 
which actors would I use (they can be famous!), what music choices would I make 
and anything else. 

Ideas for my next play


